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INVITATION OF BIDS  

 
 

Single Stage – Two Envelop Bid 
Tender No. JMF-ADMN-HR-0-07/2024-25/0033 

 
Date of Publication of Tender : 10 July 2024 
Last date for submission of Bids : 02 Aug 2024 till 03:00 PM 

 

Opening of Technical Bids:                          Opening of Financial Bids: 
Date: 02 Aug 2024 at 03:30 PM                             Shall be notified to eligible bidders after  
At Medha Dairy Plant.                               Evaluation of Technical Bid.  
Hotwar, (Khelgaon), Ranchi,  
Jharkhand - 835217 

 

Name of Tenderer: _______________________________________ 

Address: _______________________________________________ 

_______________________________________________________ 

Tel./ Mob. no: ___________________________________________ 

Email __________________________________________________ 

Tender Fee: Rs. 2,000/-                                                                      EMD: Rs. 1,80,000/- 

Filled in tender document duly signed & stamped in all pages of tender document should reach us on or before due 
date. 
All rights reserved. This material is confidential and proprietary of The Jharkhand State Co-operative Milk Producers’ Federation 
Ltd (JMF) and no part of this material should be reproduced, published in any form by any means, electronic or mechanical 
including photocopy or any information storage or retrieval system nor should the material be disclosed to third parties without the 
written authorization of JMF.  
 
 
 

FOR PROVIDING WATCH & WARD SERVICES ON 
CONTRACTUAL BASIS AT THE JHARKHAND 
STATE COOPERATIVE MILK PRODUCERS’ 

FEDERATION LTD. IN THE STATE OF 
JHARKHAND 
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TENDER NOTICE 
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POINTS BIDDERS SHOULD BEAR IN MIND 
 

 

1) BIDS CONTAINING DEVIATIONS FROM BIDDING DOCUMENT TERMS AND OTHER 
REQUIREMENTS MAY BE REJECTED. 

 
2) BIDS SUBMITTED WITHOUT SUBMISSION OF ORIGINAL BID SECURITY (EARNEST 

MONEY DEPOSIT) TO JMF SHALL BE SUMMARILY REJECTED. 
 
3) NON-COMPLIANCE WITH EVEN A MINOR TECHNICAL REQUIREMENT SHOULD BE 

SPECIFICALLY STATED BY THE BIDDERS. 
 
4) BIDDERS SHOULD FURNISH THEIR COMPLETE ADDRESS FOR THE PURPOSE OF 

FURTHER CORRESPONDENCE PERTAINING TO BIDDING DOCUMENT. 
 
5) NEGLIGENCE OF THE BIDDER IN PREPARING TENDER BID CONFERS NO RIGHT TO 

WITHDRAW THE BID AFTER IT WAS OPENED. 
 
6) SPECIFICATIONS, CONDITIONS, SCHEDULE AND SCOPE OF WORK OF BIDDING 

DOCUMENT CONSTITUTE AN INTEGRAL PART OF THE BID. 
 
7) THE BID, ALONGWITH ENCLOSURES, DRAWINGS AND TECHNICAL LITERATURE, 

SHOULD BE IN ENGLISH ONLY. 
 
8) ALL EQUIPMENT, SYSTEM & COMPONENTS SHOULD BE DESIGNED TO PERFORM 

AS PER SPECIFICATIONS IN THIS BIDDING DOCUMENT UNDER TROPICAL 
CONDITIONS. 

 
9) THE BIDDING DOCUMENTS SHALL BE GOVERNED AND INTERPRETED ACCORDING 

TO THE LAWS OF THE UNION OF INDIA. 
 

10) THE JHARKHAND STATE COOPERATIVE MILK PRODUCERS’ FEDERATION LTD 
RESERVES THE RIGHT TO ACCEPT OR REJECT ANY OR ALL BIDS WITHOUT ANY 
EXPLANATION TO BIDDERS.  

 
 
 
 
 
 
 
 

mailto:purchase@jmf.coop
http://www.jmf.coop/


 
THE JHARKHAND STATE COOPERATIVE MILK 

PRODUCERS’ FEDERATION LTD. 
FTC CAMPUS, SEC-2, DHURWA, RANCHI – 834004 

Ph.: +91-(0651) 2270046, MOB: 7544003404/7544003412, 

Email: purchase@jmf.coop,Website: www.jmf.coop 

 

 

 
4 

 
CHECKLIST 

(TO BE SUBMITTED BY THE BIDDER ALONG WITH TECHNICAL BID) 

S. 
No. 

Item 
Submitted 
Yes/ No 

Remarks if 
any 

(*) Checklist is Mandatory to fill and attached with technical Bid. 

1. 
EMD (Bid security) in original or payment 
by NEFT/RTGS submitted to JMF, Ranchi 

before last date of receipt 

   

2. 
Cost of the Tender document submitted to 
JMF, Ranchi before last date of receipt of bids 

   

3. Submitted following documents: 

i. 
Certificate of incorporation of the firm 
(Company act/Partnership etc.) 

   

ii. 
Registration certificate of GSTIN, PAN, PF, 
ESI, Registration if any 

   

iii. 
Profit & Loss Statement, Balance sheet for last 
3 financial years including audit report 

   

iv. 
Copy of the Income Tax Returns for three 
previous years for income tax purpose. 

   

v. 
Copy of TDS certificate issued by the client to 
substantiate the claim for the value of works 
executed in the private sector. 

   

vi. 
Copy of form 26AS for the last three financial 
years. 

   

4. 
Submission of Private Security Agencies 
(Regulation) Act, 2005 (PSARA) License 

   

5. Whether Bidder is MSME?    

6. 
Power of attorney submitted (If bid is signed 
by other than Director/MD) 
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SECTION-I 

TENDER INVITATION DETAIL 

SEALED BIDS ARE INVITED FOR PROVIDING WATCH & WARD SERVICES ON CONTRACTUAL 
BASIS AT THE JHARKHAND STATE COOPERATIVE MILK PRODUCERS’ FEDERATION LTD. IN 

THE STATE OF JHARKHAND 

The Jharkhand State Cooperative Milk Producers’ Federation Ltd. (JMF), registered under 
Jharkhand Co-operative Societies Act, 1935 is engaged in milk procurement, processing and 
marketing activities of item milk and milk products in the state of Jharkhand and is popularly known 
for its brand ‘Medha’. Under an MoU, the Federation is being run & managed by the National Dairy 
Development Board (NDDB). 

The H.O. is located at Sec-II., H.E.C., Near FTC Campus, Dhurwa, Ranchi – 834004 

JMF (Jharkhand State Cooperative Milk Producers’ Federation Limited, Ranchi), hereby invites 
tender (in sealed envelope) under two bid system i.e. technical and financial bids from the reputed 
agencies/contractors For Providing Watch & Ward Services On Contractual Basis At The Jharkhand 
State Cooperative Milk Producers’ Federation Ltd. In the State of Jharkhand 

Sl. 
No. 

Name of Item 
Estimated  

Qty/ Month 
Unit Location 

Providing Watch & Ward Services on Contractual Basis for The Jharkhand State Cooperative 
Milk Producers’ Federation Ltd at Following Locations: - 

1 Hotwar Location:    

A Semi Skilled 35 No.  

B Skilled 1 No.  

C High Skilled 1 No.  

2 Koderma Location    

A Semi Skilled 4 No.  

B Skilled 1 No.  

3 Deoghar Location:    

A Semi Skilled 5 No.  

B Skilled 1 No.  

4 Latehar Location:    

A Semi Skilled 8 No.  

5 Sarath- Deoghar Location:    

A Semi Skilled 7 No.  

6 Sahibganj Location:    

A Semi Skilled 6 No.  

7 Palamu-Daltanganj Location:    

A Semi Skilled 5 No.  

The bids shall be submitted in two separate envelopes (under one main envelope super-scribing: ‘TENDER 
FOR PROVIDING WATCH & WARD SERVICES ON CONTRACTUAL BASIS AT THE JHARKHAND STATE 
COOPERATIVE MILK PRODUCERS’ FEDERATION LTD. IN THE STATE OF JHARKHAND 

1.Cost of documents   : Rs. 2,000/-  

2.Tender Start Date    : 10 July 2024 

3. Tender submission End Date & Time:  02 Aug 2024 at 03.00 PM 

4. Address for submission of Tender:  The Jharkhand State Cooperative Milk  
                                                       Producers’ Federation Ltd 
                                                          Medha Dairy Plant, Beside Birsa Munda Central Jail,       
                                                          Hotwar, Ranchi – 835217, Jharkhand, INDIA. 
                                                            

All the tenders will be acceptable only in ‘Sealed Envelope’ on or before the due date. Tenders will be 

opened on the prescribed date as mentioned above in the presence of the agency or their authorized 
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representative who may like to be present in the office at Medha Dairy Plant, Beside Birsa Munda Central 

Jail, Hotwar of The Jharkhand State Cooperative Milk Producers’ Federation Limited, Ranchi. 

All tenders in which any of the prescribed conditions are not fulfilled or which have been vitiated by errors 

in calculations, totalling, or other discrepancies or which contain over writing in figures or words or 

corrections not initiated and dated will be liable to rejection. 

1. BID/ OFFER SUBMISSION DETAIL:  

BIDS to be submitted in single stage two cover system i.e., Pre-Qualification/Technical Bid 
(Technical Envelope) and Financial Bid (Commercial Envelope) as detailed below: 

Envelope 1: Technical Bid (Part-1) : The bidder should submit the relevant documents related 
to eligibility criteria, technical details for the item/ equipment/ machinery as required in the 

tender and shall be put under one envelope (Envelope -I) mentioning “Technical Bid for Providing 
Watch & Ward Services on Contractual Basis at The Jharkhand State Cooperative Milk Producers’ 
Federation Ltd”.  

Envelope 2: Commercial Bid (Part-2): The bidders should quote the prices in Indian Rupees in 
“Price Bid Format” enclosed as Annex-II and shall be put under one envelope (Envelope-II) 
mentioning “PRICE BID for Providing Watch & Ward Services on Contractual Basis at The Jharkhand 
State Cooperative Milk Producers’ Federation Ltd”. 

Both envelopes (Envelope-I & II) to be put under one Main Envelope super scribing clearly-“Tender 
for Providing Watch & Ward Services on Contractual Basis at The Jharkhand State Cooperative Milk 
Producers’ Federation Ltd.” and should be submitted at the address mentioned in tender document 

Under this process, the Eligibility and qualification of the bidder will be first examined based on the 
detail submitted under first cover (Technical Bid) with respect to eligibility criteria and specifications 
prescribed in this tender document. The Price Bid under the second cover shall be opened for only 
those bidders whose technical Applications are responsive to eligibility and qualifications 
requirements as per Tender document.  

2. SELECTION PROCEDURE: 

As stated, initially technical bid will be opened in presence of the participants of the bidders or their 
authorized representatives and thereafter financial bid will be opened for only those bidders who will 
get qualified in technical bid and accordingly the contract shall be awarded to the lowest bidder. 
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3. ELIGIBILITY REQUIREMENTS: 

The bidders must meet the following minimum qualifying criteria:  

1. That, bidder in the same name & style, should be in similar business at least for three years at 
the time of bid opening. In case of change of name of the bidder by merger /acquisitions/change 
in status, the bidder may be eligible based on the documentary evidence. 

2. That, bidder should have valid registration under various act they may be applicable for the 
supply/contract proposed. This shall include but not limited to Income tax, Companies Act, 
Goods & Service Tax (GST), Welfare Cess Act apart from any other applicable tax-imposed time 
to time by State/Central Govt. and Employee State Insurance, Contract Labour, Provident Fund 
etc. 

3. That, bidder’s financial turn-over in the same name & style during period 2020-21, 2021-22 & 
2022-23 should not be less than Rs. 86 Lakh. 

4. Copy of the Income Tax Returns for three previous years for income tax purpose. 

5. Copy of TDS certificate issued by the client to substantiate the claim for the value of works 
executed in the private sector. 

6. Copy of form 26AS for the last three financial years. 

7. Bidder should have valid registration as per Private Security Agencies (Regulation) Act, 2005 
(PSARA). 

The following documents should be enclosed in Cover “A” (Technical Bid) by the tenderer. All the 
photocopies are to be self-attested. 
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Section-II  

INSTRUCTION TO BIDDER / TENDERER 

1. The Bidder is expected to examine all instructions, forms, terms, and specifications in the Bidding Document. Failure 

to furnish all information or authentic documentation required by the Bidding Document may result in rejection of the 

Bid. 

2. The Bid shall comprise of two envelopes (one containing the Technical Bid and the other the Financial or Price Bid) 

to be submitted simultaneously under one main envelope.  

3. The Bidder shall submit the Technical Bid and Financial Bid using the appropriate Bid Submission Format provided in 

Bidding/ Tender document or as requested in Bid document. The forms/ formats must be completed without any 

alterations to their format, and no substitutes shall be accepted.  

4. Tender bid can be sent by post/ courier or submitted by hand at our office by time as specified in tender notice. 

Tenders received late will be rejected. 

5. Bid can be submitted by hand or by post/ courier. For bids submitted by post or Courier, it is bidder’s responsibility 

that bid reaches our office on or before the scheduled time and date. 

6. In case tender opening date is declared a Holiday, bids shall be opened on next working day at the same time specified 

in tender. 

7. The unit rates and the prices shall be quoted by the Bidder entirely in Indian Rupees unless otherwise specified in 

Bidding/ Tender document in case of International Competitive Bidding (ICB). All payments shall be made in Indian 

Rupees only, unless otherwise specified in the Bidding/ Tender document.  

8. To establish their eligibility, Bidders shall complete the eligibility criteria specified /requested in the Bid/ Tender 

document. 

9. To establish the conformity of the Goods and Related Services to the Bidding Document, the Bidder shall furnish as 

part of its Bid, the documentary evidence (specifications, designs and drawings and others), supply samples where 

asked for, demonstrate trials or carry out tests as specified in Bidding /tender document.  

10. Any attempt by a Bidder to influence the Procuring Entity “The Jharkhand State Cooperative Milk Producers’ 

Federation Ltd. (JMF)”, in the examination, evaluation, comparison, and post qualification of the Bids or Contract 

award decisions may result in the rejection of its Bid, in addition to the legal action which may be taken by the Procuring 

Entity under the Act and the Rules. 

11. Information relating to the examination, evaluation, comparison, and post-qualification of Bids, and recommendation 

of contract award, shall not be disclosed to Bidders or any other persons not officially concerned with such process 

until information on Contract award is communicated to all Bidders. 

12. To assist in the examination, evaluation, comparison and qualification of the Technical or Financial Bids, the Bid 

evaluation committee may, at its discretion, ask any Bidder for a clarification regarding its Bid. The committee’s request 

for clarification and the response of the Bidder shall be in writing.  

13. Any clarification submitted by a Bidder with regard to his Bid that is not in response to a request by the Bid evaluation 

committee shall not be considered.  

14. The determination of qualification of a Bidder in evaluation of Technical Bids shall be based upon an examination of 

the documentary evidence of the Bidder’s qualifications submitted by the Bidder and in accordance with the 

qualification criteria indicated in Qualification and Evaluation Criteria. Factors not included in Qualification and 

Evaluation Criteria shall not be used in the evaluation of the Bidder’s qualification. 

15. The Bid evaluation committee shall have full powers to undertake negotiations where it deemed necessary. 

Negotiations may, however, be undertaken only with the lowest Bidder(s) only.  

16. JMF reserves the right to accept or reject any Bid, and to annul the Bidding process and reject all Bids at any time 

prior to Contract award without assigning any reasons thereof and without thereby incurring any liability to the Bidders.  

17. JMF shall award the contract to the Bidder whose offer has been determined to be the lowest in accordance with the 

evaluation criteria set out in Evaluation and Qualification Criteria and if the Bidder has been determined to be qualified 

to perform the contract satisfactorily. 

1. Eligible Bidders 

i. This invitation for Bids is open to all bidders who meets the minimum eligibility criteria, if 
any, as specified in this bidding document. 
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2. Bidding Document 

i. The fee/cost for bidding document is Rs. 2,000/-. 

ii. The Bidder shall bear all costs associated with the preparation and submission of its bid, and 
The Jharkhand State Coop Milk Producers’ Federation Ltd will in no case be responsible or 
liable for those costs, regardless of the conduct or outcome of the bidding process. 

iii. Interested eligible bidders may obtain further information from Head (Purchase), The 
Jharkhand State Coop Milk Producers’ Federation Ltd, Beside Birsa Munda Central, Jail, 
Hotwar, Ranchi-834012, Phone no.: +91-(0651) 2270046, Email –  purchase@jmf.coop  

3. Downloading the Document 

i. The bid documents will also be available in the website at http://www.jmf.coop and can be 
downloaded. 

ii. If any change/additions/ deletions/alterations are found to be made by them in the tender 
and the same is subsequently noticed at any stage, even after award of the contract, the 
bidders are liable for all consequences thereof and JMF shall be free to take suitable action 
as deemed necessary. 

4. Content of Bidding Documents 

4.1 The Bidding Document includes: 

a) Invitation for Bids; 

b) Instruction to Bidders; 

c) Terms & conditions of the Contract; 

d) Technical Specifications & Scope of work; 

e) Schedule of quantities; 

f) Form of Bid; 

g) Deviation statement; 

h) Acceptable form of Bank Guarantees 

5.2 The Bidder is expected to examine all instructions, forms, terms and specifications in the 
Bidding Documents. Failure to furnish all information required by the Bidding Documents 
or submission of a bid not substantially responsive to the Bidding Documents in every 
respect will be at the Bidder’s risk and may result in the rejection of its bid. 

5. Clarification of Bidding Documents 

A prospective Bidder requiring any clarification of the Bidding Documents may notify JMF in 
writing or email. JMF will respond in writing to any request for clarification of the Bidding 
Documents, which it receives prior to the deadline for the submission of bids. Bidders should 
preferably forward their queries earlier than 10 days prior to the bid submission date. Written 
copies of JMF’s response will be sent to the respective Bidder. Also, corrigendum, if necessary, 
will be uploaded in the JMF’s website without identifying the source of the inquiry. 

6. Amendment of Bidding Documents 

At any time prior to the deadline for the submission of bids, JMF may modify the bidding 
document by the issuance of amendment. The amendment will be uploaded on JMF website and 
will be binding on them. JMF may also at its own discretion, extend the deadline for submission 
of bids. Before submission of the bid, the bidder should check the JMF website for any 
Corrigendum/additional information on the bidding document, if any. 
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7. Preparation of Bid 

The Bid prepared by the Bidder and all correspondence and documents relating to the bid 
exchanged by the Bidder and the Purchaser, shall be written in the English language.  

8. Submission of bid 

The bidders, who downloaded the bidding documents, are eligible for submission of bids in their 
names only. All the bidders should submit their bids in Part I – Technical Bid and Part II – 
Price Bid. The Technical bid (Part I) shall contain all the details EXCEPT THE PRICE. 

The complete bidding document duly signed and sealed should be submitted without any 
modifications/alternations, as a token of their acceptance towards the scope of work, terms and 
conditions of the bid unconditionally. 

Full details of materials including the manufacturer’s name, model no. must be submitted in 
the portal along with Technical Bid (Part I), wherever requested. 

Bids must be submitted by the bidder at the given address not later than the time specified for 
receipt of the bids in the Invitation for Bids. 

The Bidder cannot modify or withdraw its bid after the last date & time of bid’s submission. No 
bid may be withdrawn in the interval between the deadline for submission of bids and the 
expiration of the period of bid validity. Withdrawal of a bid during this interval may result in the 
forfeiture of Bidder’s EMD. 

The bids are to be uploaded/ submitted with drawing, specifications or as per drawings, 
specifications given in the tender and submitted as such, shall be deemed to mean that the 
bidder submitting such a bid is fully acquainted with the technical details. 

9. Period of Validity of Bids: 

The Bids shall remain valid for 120 days from the date of bid opening prescribed by the JMF. A 
bid valid for a shorter period shall be rejected by JMF as non-responsive. 

10. Earnest Money Deposit:  

10.1 All bids must be accompanied by EMD and the same should be in the form of Demand Draft 
or NEFT/RTGS. 

10.2 In case of EMD submitted in the form of DD: 

The EMD in the form of DD [in original] should be delivered latest by 12:00 pm on the 
date of submission of bids to communication address as stated above. 

10.3 In case of EMD submitted through NEFT/RTGS: 

1. Beneficiary Name  The Jharkhand State Co-op. Milk Producers’ 
Federation Ltd 

2. Beneficiary Bank & Branch   State Bank of India, HEC SECTOR II, RANCHI 

3. Account Number to be credited   33842021519 

4. RTGS/IFSC Code  SBIN0005596 

The payment should be made on or before 12:00 PM on the date of submission of bids. 

For EMD payment, the bidder is requested to send the communication about EMD payment made 
by 12:30 PM on the date of submission of bids in following format through e-mail to: 
purchase@jmf.coop 

With tender reference _____________________________________________________ as subject line. 

The bidder is also required to submit/upload the successful transaction details along with 
technical bid as given below: 
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Name of the 
bidder 

EMD Amount 
Paid in Rs. 

LCB Ref. 
No. 

DD No. with Bank 
Details/UTR No. 

Transection date & 
time in case of 
NEFT/RTGS payment 

     

For EMD refund through NEFT/RTGS, bank details in following format should be submitted: 

1. Beneficiary Name :  

2. Beneficiary Bank & 
Branch 

:  

3. Account Number to be 
credited 

:  

4. Type of Account to be 
credited  

:  

5. RTGS/IFSC Code :  

10.4 The EMD may be forfeited: 

a) If a bidder withdraws or modifies its bid during the period of bid validity 

OR 

b) In the case of the successful bidder, if the bidder fails to sign the Contract (i.e., return the 
signed copy of duplicate Purchase order, and furnish Performance Security, if asked for), 
deliver the goods as per contract. 

Unsuccessful bidder’s bid security will be discharged/returned as promptly as possible but 
not later than 30 days after the expiration of the period of the bid validity of 120 days from 
the date of bid opening. The successful Bidder’s EMD will be discharged upon the Bidders 
executing the Contract i.e., return the signed copy of duplicate Purchase Order, and furnish 
the Performance Security, if asked for.  

10.5 The EMD will be forfeited in following cases:  

a) If the bidder withdraws its tender before the finalization of tendering process/contract. 

b) If the bidder fails to accept the order based on his offer (bid) and within the prescribed time.  

c) If the performance during the contract period is found unsatisfactory  

d) The Tender is liable to be rejected in case EMD at prescribed rate is not furnished along 
with the tender. 

11. Rate: 

The bidder shall indicate on the Price Bid as per Section-VII the final unit prices (after 
considering discount, if any) excluding applicable GST for the goods/ services it proposes to 
deliver under the contract. Bidders must submit a bid for the full quantity specified for individual 
capacity, failing which, such bids will not be taken into account for evaluation and comparison 
and will not be considered for award. 

Prices indicated in the Price Bid shall be entered in the following manner 

12. Bid Form: 

i) The Bidder shall complete the Bid Form furnished in the Bidding Document and submitted 
in the JMF Office. 

ii) All the required documents, duly signed, should be submitted on or before the specified date 
and time. 

13. Opening of Bids 
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Technical bids of those bidders whose EMD in the form of Original DD have reached the office 
of JMF OR payment by NEFT/RTGS is received by JMF as mentioned in the IFB, shall be opened 
in the presence of bidder on the date and time specified in the tender document. 

JMF will open the technical bids on the time and date stated in the IFB. Bidders can present at 
the time of opening of the bids. 

Commercial bids will be opened only those bidders whose Technical Bid (Part-I) is found to be 
acceptable by JMF. Such eligible bidders will be intimated the date of opening of Commercial 
Bid (Part II) separately. 

14. Evaluation of bids 

1. Preliminary Evaluation 

JMF will examine the technical bids to determine whether they are complete, whether required 
EMD and supporting documents have been furnished, and whether the bids are generally in 
order. 

Where the bidder has quoted and the bid security furnished is inadequate, the bid will be treated 
as non-responsive. 

No post-bid clarification at the initiative of the bidder shall be entertained. For evaluation and 
comparison of bids, the purchaser may, at its discretion, ask the bidder for clarification on the 
bid. The shortfall information / documents shall be sought only in case of historical documents 
which pre-existed at the time of tender opening and which have not under gone change since 
then. 

So far as the submission of the documents is concerned with regard to qualification criteria, 
after submission of the tender, only related shortfall documents shall be asked for and 
considered. For example, if the bidder has submitted a supply order without its completion / 
performance certificate, the certificate can be asked for and considered. However, no new supply 
order shall be asked for and considered so as to qualify the bidder. 

In case the required clarifications are not received by the Purchaser in time, the Technical bid 
may be treated as incomplete and non- responsive. 

A bid determined as not substantially responsive will be rejected by JMF and will not 
subsequently be made responsive by the Bidder by correction of the non-conformity. 

JMF may waive any minor informality or non-conformity or irregularity in a bid which does not 
constitute a material deviation, provided such waiver does not prejudice or affect the relative 
ranking of the Bidder. 

2. Evaluation and Comparison of Bids 

The Evaluation and comparison of bids shall be done on the basis of lowest cost basis price 
(exclusive of applicable GST). 

3. Currency of Bid 

All bid prices shall be in Indian Rupees only. 

15.  Award Criteria 

i. JMF will award the contract to the successful bidder whose bid has been determined to be 
substantially responsive and has been determined as the lowest evaluated bid. 

ii. JMF may award one single contractor more than one contract to the successful bidder at 
JMF’s discretion. 

16. Signing of Contract 

Within 30 days from the receipt of the Purchase Order, the successful bidder shall return the 
duplicate copy of the Purchase Order, duly signed and sealed, Performance Security, wherever 
applicable. 

mailto:purchase@jmf.coop
http://www.jmf.coop/


 
THE JHARKHAND STATE COOPERATIVE MILK 

PRODUCERS’ FEDERATION LTD. 
FTC CAMPUS, SEC-2, DHURWA, RANCHI – 834004 

Ph.: +91-(0651) 2270046, MOB: 7544003404/7544003412, 

Email: purchase@jmf.coop,Website: www.jmf.coop 

 

 

 
14 

Failure of the successful Bidder to comply with the Clause 18 shall constitute sufficient grounds 
for the annulment of the award and forfeiture of the Earnest Money Deposit. 

17. Rights Reserved by JMF 

JMF does not bind itself to accept the lowest bid. JMF reserves the right to award the job either 
in part or full. JMF at its sole discretion and without assigning any reason thereof, also reserves 
the right to accept any/or reject any or all bids. 

Note: 

i. Deviations in commercial terms and conditions of the bid may be rejected 

ii. The Bidder should mention the HSN/SAC Code of each item along with the Technical Bid 
(Part I). 

iii. GST TDS as per section 51 of CGST Act 2017 will be deducted, if applicable. 

iv. Bidders to submit the following details along with Technical Bid (Part I): 

A. State from where the goods will be supplied/ Invoices will be made: 

B. Corresponding GST No. (of that state): ------------------------------ 

18. Address for Communication: 
Group Head (Purchase) 
The Jharkhand State Coop Milk Producers’ Federation Ltd 
Beside Birsa Munda Central Jail, Hotwar, Ranchi-834012, Jharkhand 
Ph.: +91-(0651) 2270046, Email: purchase@jmf.coop 
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SECTION – III 

GENERAL TERMS AND CONDITIONS 

1. The initial period of contract shall be for one year. The period of contract may be further 

extended by mutual agreement on yearly basis on same terms and conditions depending on 

performance of the Agency. The JMF, however, reserves right to terminate the contract at any 

time after giving one month’s notice to the contractor without assigning any reasons. 

Termination of contract during first year may result in forfeiting of Security Deposit. 

2. All the pages of the tender document should be signed by the owner of the firm or his Authorized 

representative. In case the tender document is signed by the Authorized representative, a copy 

of the power of attorney/authorization may be enclosed along with bid. 

3. Any conditional bids received shall not be considered and will be summarily rejected in 

very first instance without any recourse to the bidder and shall not be evaluated. 

4. All entries in the tender form should be legible and filled clearly. If the space for furnishing 

information is insufficient, a separate sheet duly signed by the authorized signatory may be 

attached. No overwriting or cutting is permitted in the Price Bid Form. In such cases, the 

tender shall be summarily rejected. 

5. The bidder shall pay Bid Security (EMD) of Rs. 1,80,000/- (Rupees One Lakh Eighty Thousand 

Only) along with the technical bid by Demand Draft/in form of NEFT in favour of “THE 

JHARKHAND STATE COOPERATIVE MILK PRODUCERS’ FEDERATION LTD” drawn on any 

Nationalized Bank and payable at RANCHI. Bids received without Earnest Money deposit (EMD) 

shall stand rejected and thus shall not be considered for evaluation etc at any stage. 

6. The bid security (EMD) without interest shall be returned to the unsuccessful bidders after 

finalization of contract. 

7. As a guarantee towards due performance and compliance of the contract work, the successful 

bidder (agency) will deposit an amount equal to 8.33% of the Total Annual Contract value 

towards Security Deposit by way of Pay Order/Bank Guarantee or Demand Draft in favour of 

“THE JHARKHAND STATE COOPERATIVE MILK PRODUCERS’ FEDERATION LTD” drawn on 

any Nationalized Bank and payable at RANCHI. 

8. JMF shall reimburse the Agency to the extent of the amount of variation arising out of the 
upward revisions in minimum wages as per Labour Commissioner of Jharkhand above the rates 
mentioned in the contract and derived statutory obligations thereof provided the documentary 
evidence is produced by the Agency making such payments to that extent only. 

9. The EMD deposited by successful agency will be either adjusted towards Security deposit 

amount as demanded above. If the successful bidder fails to furnish Security Deposit within 30 

(Thirty) days from the issue of Letter of Award of Work, the bid security (EMD) shall be forfeited 

unless time extension has been granted by JMF. 

10. The EMD shall be forfeited if successful bidder fails to undertake the work or fails to comply 

with any of the terms and conditions of the contract. 

11. The bid shall be valid and open for acceptance of the Competent Authority of JMF for a period 

of 120 days from the date of opening of the tenders and no request for any variation in quoted 

rates and/withdrawal of tender on any ground by successful bidder shall be entertained. 

12. To assist in the analysis, evaluation and computation of the bids, the Authority may ask bidders 

individually for clarification of their bids. The request for clarification and the response shall be 

in writing but no change in the price or substance of the bid offered shall be permitted. 
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13. The quoted rate of minimum wages shall not be less than the wages declared under The 

Jharkhand Contract Labour (Regulation & Abolition) Rules,1972 of Govt of Jharkhand and 

shall include all statutory obligations. The rate quoted should be consolidated and inclusive 

of Income Tax, Employer EPF contribution, ESI contribution etc, bonus, insurance, leave salary 

and all applicable charges. 

14. This document does not constitute nor should it be interpreted as an offer or invitation for the 

appointment of the Manpower Service Provider described herein. 

15. Accordingly, interested recipients should carry out an independent assessment and analysis of 

the requirements and of the information, facts and observations contained herein. 

16. This document has not been filed, registered or approved in any jurisdiction. Recipients of this 

document should inform themselves of and observe any applicable legal requirements. 

17. This document constitutes no form of commitment on the part of the JMF. Furthermore, this 

document confers neither the right nor an expectation on any party to participate in the 

proposed Manpower Service Provider selection process. 

18. When any proposal is submitted pursuant to this RFP (Request for Proposal), it shall be 

presumed by JMF that the bidder has fully ascertained and ensured about its eligibility to 

render service as a Manpower Service Provider, in the event of the same being selected 

ultimately to act as such, under the respective governing laws and regulatory regime and that 

there is no statutory or regulatory prohibition or impediment to acting as such Manpower 

Service Provider and it has the necessary approvals and permissions and further suffers no 

disability in law or otherwise to act as such. 

19. By acceptance of this document, the recipient agrees that any information herewith will be 

superseded by any subsequent written information on the same subject made available to the 

recipient with access to any additional information or to update this document or to correct 

any inaccuracies, therein, which may become apparent, and JMF reserves the right at any time 

and without advance notice, to change the procedure for the selection of service provider. 

20. JMF reserves the right to vary/alter/amend the eligibility criteria for the Service Provider at 

any time, in its discretion, before the last date of submission of proposals. 

21. The Service providers shall comply with and abide by such directions that JMF may issue from 

time to time. 

22. Once the JMF notifies the successful bidder that its proposal has been accepted, JMF shall 

enter into separate agreement with the successful bidder and the terms and conditions of 

provisions of service etc shall be specified therein. 

Any matter relating to the appointment of Service Provider or the procedure for the 

appointment of Service Provider shall be governed by the Laws of Union of India. Disputes, if 

any arising under the said process shall be subject to the exclusive jurisdiction of courts at 

Ranchi. Any disputes arising after the signing of the agreement shall be resolved in the 

manner as mentioned in such agreement. 

23. The Competent Authority of the JMF reserves the right to annul all bids or discontinue this 

tender process, without assigning any reason, at any time prior to signing of agreement with 

the successful bidder. 

24. JMF reserves the right to accept or reject any or all bids without assigning any reasons. 

JMF also reserves the right to reject any bid which in his opinion is non responsive or 

mailto:purchase@jmf.coop
http://www.jmf.coop/


 
THE JHARKHAND STATE COOPERATIVE MILK 

PRODUCERS’ FEDERATION LTD. 
FTC CAMPUS, SEC-2, DHURWA, RANCHI – 834004 

Ph.: +91-(0651) 2270046, MOB: 7544003404/7544003412, 

Email: purchase@jmf.coop,Website: www.jmf.coop 

 

 

 
17 

violating any of the conditions/specifications without any liability to any loss whatsoever 

it may cause to the bidder in the process. 

 

 

Managing Director 

The Jharkhand State Cooperative Milk Producers’ 
Federation Limited  
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Specific requirements of JMF and scope of supervisory / regulation of movement of men, 
material & vehicles etc. services. 

 

Scope of Work: Providing Watch & Ward services at Jharkhand State Cooperative Milk 

Producers’ Federation Ltd by deploying required number of Security Personnel. 

1. Sufficient qualified personnel should be provided for the watch / ward and safety and 
protection of the various properties of JMF consisting of Land, Office Buildings, 
Laboratories, Dairy Plant Equipment, Stores, Godowns, Generator/Transformer Room, 
Guest Houses, Vehicle parking etc, its 24 hours patrolling and managing guard patrolling 
system. 

2. The security personnel shall be deployed round the clock in 3 shifts at the office/plant of 

JMF to safeguard the premises. 

3. Maintain necessary records of Visitors, Guests, Vehicles, Office Keys, Contract labours 
etc, office material receipt / office material taken out of the premises and handle 
men/material/vehicle movement etc. These records shall be maintained manually. 

4. The security personnel shall not indulge in any loose or unwarranted talk with the 
employees or visitors. During Sundays/holidays or after office hours on working days the 
security shall be extra vigilant. 

5. Verify all the office buildings after office hours to ensure that all buildings are locked 
properly after the lights/fans/ ACs has been put off. 

6.  The Agency shall be responsible for opening/closing of the building and rooms as 
necessitated/directed by JMF on working and closed days. 

7.  To ensure that only security cleared persons enter the premises. 

8.  Only authorized persons to be permitted to enter the office buildings and Plant premises. 

9.  Prevention, detection and containment of unauthorized entry of men, material and 
vehicle. 

10.  Provide 24 hour patrolling to all locations. 

11. Safety of area between perimeter and building by foot/cycle patrolling round the clock. 

12.  Screening/Checking of all Vehicles entering the plant/office premises including handling 
of their proper parking at the designated parking areas.  

13.  Screening/checking of suspected persons and their bags/briefcases, manually as well as 
with metal detector. 

14.  Handle incoming telephone calls at various locations on the instructions from the 
Administration Group JMF from time to time. 

15. Any other related work/assignment from Administration Group required ensuring safety 
of JMF properties, JMF plant and all JMF guests/visitors. 

16. The security supervisor shall also check the garbage/wastage being taken out for disposal 
to ensure that none of the useful items are taken out for disposal. 
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Special Terms and Conditions 
1. The Watch & Ward services and provision for the required manpower shall be as under: 

 

Shift Time Guard Supervisor 

First 0600-1430   

Second 1400-2230   

Third 2200-0630   

General 0900-1730   

 
However, the above number and arrangement of deployment of the Security personnel is 

without prejudice to the right of JMF to deploy the security personnel in any other 

number or manner considered to be more suitable by JMF in the interest of the 

Federation.  

2. The security agency shall verify character, attendance of security personnel before 

deployment in JMF. The particulars of staff (Name, age, address, qualifications, previous 

service experience etc. engaged by the Agency should be submitted to the JMF 

authorities. JMF reserves the right to verify the antecedents of the security personnel 

engaged on duty through local police officials. For this purpose, the agency should submit 

requisite detailed information and passport-size photographs and extend co-operation in 

getting the verification done. 

3. The Agency shall provide reasonably good uniform with name badges to its personnel 

deployed at JMF at its own cost and ensure that they are used by the personnel deployed 

and are maintained in good condition. The incidentals, such as, belt, shoes, socks, caps, 

torch with cell etc shall be borne/supplied by the Agency at its cost. 

4. Good character, honest, courageous, alert, well disciplined, sound judgment, loyal, 

interested in the job, helpful demeanour, confident, courteous and self-controlled.  

5. The security supervisor and guards must be smartly dressed in proper uniforms, while 

on duty. If at any time any of the security personnel are found to be guilty of misconduct 

in any manner, the security agency shall be asked to replace that person immediately. 

6. The agency shall ensure that the security personnel deputed are healthy and not more 

than 45 years of age. The agency will get their antecedents, character and conduct 

verified. 

7. Physical fitness – They should be healthy, physically fit & be able to walk and stand for 

extended periods, tolerate inclement weather, run short distances and perform unarmed 

defensive tactics.  

8. They should have professional appearance i.e. personal cleanliness, hair grooming, clean 

and pressed uniform, shoes shined, no mix of uniform and civilian clothes, equipment 

clean, serviceable and set up properly.  

9. Proper posture, non-smoker, reserved demeanour i.e. no horseplay, practical jokes or 

fraternizing on duty.  

10. A local representative of Agency shall be In-charge of the security system and shall be 

responsible for the efficient rendering of the service under the contract. While working at 

the premises of JMF, they shall work under directives and guidance of Head (Admin & 

HR), JMF and will be answerable to JMF. This will, however, not diminish in any way, 

the agency’s responsibility under contract to the JMF. 
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11. A senior level representative of the Agency shall visit JMF premises at least once-a-week 

and review the service performance of its personnel. During the weekly visit, Agency’s 

representative will also meet the JMF officer dealing with service under the contract for 

mutual feedback regarding the work performed by his personnel and removal of 

deficiencies, if any, observed in their working. 

12. The agency shall deploy security guards trained in all facets of security work, including 

firefighting. The Agency shall provide necessary undertaking and documentary evidence 

in this regard. 
 

13. The visitors shall be regulated as per JMF procedure and records thereof maintained as 
stipulated. Further, the visitors shall be attended with due courtesy. 

14. JMF officers may carryout surprise checks at any time of the day or night. During the 

duty hours if any security guard is found missing or sleeping or in a drunken state such 

person will have to be replaced immediately. In such instances JMF reserves the right to 

cancel the security contract or impose a penalty of Rs. 2000/- per such occurrence 

15. The Agency shall ensure that any replacement of the personnel, as required by JMF for 

any reason specified or otherwise, shall be effected promptly without any additional cost 

to the JMF. If the agency wishes to replace any of the personnel, the same shall be done 

with prior concurrence of the JMF at Agency’s own cost. 

16. The agency shall ensure that the personnel deployed by it are disciplined and do not 
participate in any activity prejudicial to the interest of the JMF/Govt. of India/any 
State/or any Union Territory. 

12. The day-to-day functioning of the services shall be carried out in consultation with and 

under direction of the JMF. Proposals for efficient functioning of the security systems 

shall be discussed, considered and implemented from time to time by the agency with 

approval of JMF. 

13. The agency shall be solely responsible for compliance to the provisions of various labour 

and industrial laws, such as, wages, allowances, compensations, EPF, Bonus. Gratuity, 

ESI etc. relating to personnel deployed by it at JMF or for any accident caused to them 

and the JMF shall not be liable to bear any expense in this regard. The Agency shall make 

payment of wages to workers engaged by it by the stipulated date irrespective of any delay 

in settlement of its bill by the JMF for whatever reason. The Agency shall also be 

responsible for the insurance of its personnel. The security agency shall specifically 

ensure compliance of various Laws/Acts, including but not limited to with the following 

and their re-enactments/amendments/modifications. 

14. Statutory Requirement: 
 

a) The bidder must possess following valid registrations. In the absence of documentary proof 
of the following documents, the technical offer will be considered as non-responsive: 

i) Registration of incorporation as firm/proprietary/company/partnership 
firm/society etc., under applicable Act. 

ii) Registration under respective State Shops and Establishment Act. 
iii) Registration under EPF 
iv) Registration under ESIC 
v) GST registration 
vi) Income Tax Registration 
vii) Income Tax Registration (PAN) 
viii) Registration under Professional /local tax 
ix) Registration under PSARA 
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b) The track record of the Bidder should be clean and their firm should not have any 
involvement in any unlawful activity and fraud. The bidder should submit separate 
Undertaking in this regard. 

14. In case of any theft or pilferages, loss or other offences, the agency will investigate and 
submit a report to JMF and maintain liaison with the police. FIR will be lodged by JMF, 
wherever necessary. If need be, joint enquiry comprising of both the parties shall be 
conducted and responsibility fixed. 

15. The agency shall ensure that security staff appointed by them is fully loyal-to and assist 
the JMF during normal periods as well as during strike and other emergencies for the 
protection of personnel and property both moveable and immoveable to the entire 
satisfaction of the JMF. 

16. In case of any loss that might be caused to the JMF due to lapse on the part of the security 
personnel discharging security responsibilities will be borne by the Agency and in this 
connection, JMF shall have the right to deduct appropriate amount from the bill of 
contracting agency to make good such loss to JMF besides imposition of penalty. In case 
of frequent lapses on the part of the security personnel deployed by the contractor, JMF 
shall be within its right to terminate the contract forthwith or take any other action 
without assigning any reason whatsoever. 

17. In the event of any security personnel being on leave/absent, the agency shall ensure 
suitable alternative arrangement to make up for such absence. To meet such 
eventualities the agency shall make provision for leave reserve and provide the same 
under intimation to JMF. 

18. As and when JMF requires additional security strength on temporary or emergent basis, 
the agency will depute such security personnel under the same terms and conditions. 
For the same, a notice of two days will be given by the JMF. Similarly, if the security 
personnel deployed by the agency any time are found absent from duty or sleeping or 
found engaged in irregular activities, the JMF shall deduct the requisite amount at the 
pro-rata rates from the bill of the agency besides imposition of penalty for non-observance 
of the terms of contract. 

19. The agency shall arrange to maintain at the security desk/booth, the daily shift-wise 
attendance record of the security personnel deployed by it showing their arrival and 
departure time. The Agency shall submit to JMF an attested photocopy of the attendance 
record and enclose the same with the monthly bill. 

20. The JMF shall pay the agreed amount on production of monthly bill. No other charges of 
any kind shall be payable. 

21. There would be no increase in rates payable to the Agency during the Contract period 
except reimbursement of the statutory wages revised by the Government. 

22. The Income-tax as applicable shall be deducted from the bill unless exempted by the 

Income-tax Department. 

23. The Security personnel deployed by the agency shall have at least the minimum 
elementary knowledge of reading and writing so as to be able to make entries in the 
registers kept at the security desk/booth whenever required and also to write their names 
in the attendance register and mark their arrival and departure by signing in the register. 

24. In case of non compliance/non-performance of the services according to the terms of the 
contract, the JMF shall be at liberty to make suitable deductions from the bill without 
prejudice to its right under other provisions of the contract. 

25. The agency shall be solely liable for all payment/dues of the Workers employed and 
deployed by it. The agency shall fully indemnify JMF against all the payments, claims, 
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and liabilities whatsoever incidental or directly arising out of or for compliance with or 
enforcement of the provisions of any of the labour or other laws to the extent they are 
applicable to establishment /work in JMF premises/facility. 

26. Undertaking for no criminal record of security personnel duly certified by Police. 

27. The decision of JMF in regard to interpretation of the Terms & Conditions and the work 
order shall be final and binding on the Agency. 

28. Any violation of instructions/work order or suppression of facts will attract cancellation 
of work order without any reference. 

29. A work order shall be signed with the successful bidder as per specimen enclosed. 

30. The JMF reserves the right to withhold bills, if the contract fails to produce proof for 

having remitted the ESI/PF dues. The payment for successive month will be released on 
receipt of the evidence of deposition of ESI/PF in the worker’s account for the previous 
month. If the contractor does not produce satisfactory evidence regarding deposition of 
EPF and ESI dues, the Client shall withhold payment of the component of EPF and ESI. 

31. The Agency shall submit with his monthly bill the following: (a) A detailed wages sheet 
showing List of workmen with their name, no. of days worked during the month, wages 
admissible, EPF/ESI deductions, Net amount payable to each employee, signature of 
workmen for receiving the wages. (b) Copy of challan of the deposition of EPF/ESI in 
respect of previous month 

32. The amount as shown in the challan of EPF/ESI must tally with the total deductions as 
reflected in wages sheet, falling which the payment on this account is liable to be withheld 
for which the sole responsibility shall rest with the contractor. 

33. In case of any dispute between the Agency and JMF, JMF shall have the right to decide. 
However, all matters of dispute’s jurisdiction shall be at the local courts located at 
Ranchi. 

34. In case of any dispute or differences arising under the terms of this work order the same 
shall be settled by reference to arbitration by a sole Arbitrator to be appointed by Head, 
JMF. The provisions of Arbitration and Conciliation Act 1996 shall be applicable. 

Note: These terms and conditions are part of the Contract/Agreement as indicated in the work 
order between JMF and the Agency and any non-compliance shall be deemed as breach of the 
Contract/Agreement. 
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Section-IV 
Tenderers’ Profile 

No Details 

1 Name of Vendor/ Bidder  

2 Address Of Registered Office  

 

3 Address Of Factory/ Works  

 

4 Name of Contact Person  

5 Contact Nos.  

6 Email ID:  

7 Type Of Firm: Ltd Co/ Pvt. Ltd. / 

Partnership/ Proprietor 

 

8 Nature Of Firm: Manufacturer/ 

Traders / Autho. Dist. / Dealer 

 

9 Year Of Establishment  

10 Name Of Product, you Deal Please, Specify in separate sheet (As per below 

Format) 

S. No Item Description 

Shortly) 

Make/Brand 

1.   

2.   

11 G.S.T. No & Reg. Date  

12 PAN No & Date  

13 Turn Over Of last 3 Year (Rs.) 1.              2.                  3.                

14 If You have maintained any quality 

standard (Pl. Specify) 
 

15 Name Of Clients (If required, Pl. 

Specify in separate sheet 
1.                2.                 3.                           

16 Min. Lead Time Required (Days)  

17 

Bank Details 

Name of Bank  : 

Branch Address: 

Account No.    : 

IFSC Code      : 

18 Whether MSME Vendor  YES / NO 

19 Documents to Be Attached 1. Copy of Registration + PAN Copy + GST Regn. 

2. ISO Certificates 3. Autho. Dealership      

4. Fin. Statements 

5. Product Brochures 6. Copy of PO’s (Min.5)  

7. MSME Registration Certificate (if applicable) 8. 
Cancelled Cheque Copy 

 
 

 
Seal & Sign. of Vendor/Bidder 
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SECTION-V 

PARTICULARS OF THE BIDDER/TECHNICAL DETAILS 
The Bidder should furnish the details requested for in the format given below: 

Sl. 
No. 

Description of requirement Yes/No 
Page 
No 

1 
Copies of Audited Balance Sheet and P&L A/c for the last 3 years. It 
not audited, to be certified by CA. 

Yes/No   

2 Registration certificate of Provident Fund Commissioner enclosed Yes/No   

3 Copy of Goods & Service Tax Registration Certificate Yes/No   

4 Copy of PAN No. enclosed Yes/No   

5 Registration certificate of ESI enclosed Yes/No   

6 
Proforma as per Annex –II containing details of other organization 
where such contracts were/are undertaken (attach supportive 
documents) 

Yes/No   

7 
Original DD / NEFT details of Rs 1,80,000/- as EMD 
submitted/enclosed 

Yes/No   

8 FINANCIAL/PRICE BID completed & sealed in separate envelope Yes/No   

9 
List of Arbitratration cases (if applicable) Do not leave it blank. If there 
are no such cases, write “Not Applicable”. 

Yes/No/Not 
applicable 

  

10** 
Undertaking of the agency confirming the availability of adequate 
manpower of requisite qualification and experience for deployment at 
JMF. 

Yes/No   

11 
Acceptance of terms and conditions (as per annexure-III) attached. 
Each page of terms and conditions to be duly signed as token of 
acceptance and submitted as part of tender document. 

Yes/No   

12 Copy of income tax return for last 3 Financial Years  Yes/No   

13 
Undertaking by the bidder to the effect that there is no police case 
pending against the proprietor/firm/parties relating to previous 
service contracts. 

Yes/No   

14 
Undertaking to the effect that the workers to be deputed in JMF shall 
be trained accordingly as per job specified 

Yes/No   

15 
Undertaking to the effect that the personnel deputed to JMF shall 
have been screened by police verification. 

Yes/No   

16 
Undertaking to the effect that sufficient ‘leave reserve’ of personnel 
shall be maintained by the Agency. 

Yes/No   

17 
Proof of executed similar works during last three years with value not 
less than 1.5 times the estimated amount.  

Yes/No   

18 Proof of Financial Turnover  Yes/No   

 

 

Name & Designation                                            Authorized Signatory 

Date          Seal of the Company 
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1. PERFORMA OF TECHNICAL BID 
 

APPLICATION: TECHNICAL BID FOR PROVIDING WATCH & WARD SERVICES ON 
CONTRACTUAL BASIS AT THE JHARKHAND STATE COOPERATIVE MILK PRODUCERS’ 
FEDERATION LTD 

 

1. Name of Tendering Manpower Service Provider/ Contractor: 
__________________________________________________________________________ 

2. Details of Earnest Money Deposit: DD No.__________________ date____________________ of 

Rs. _______________________ drawn on Bank__________________________________ 

 

3. A) Name of Proprietor/ Partners/ Owner/ Director: __________________________________ 

B) Constitution of the tender (Private/Public Ltd/ Proprietor etc:________________________ 
 

4. Full Address of Registered Head Office: ____________________________________________ 

____________________________________________________________________________ 

Landline No. with STD code: _________________________ Mobile No.: _________________ E-

mail ID : ___________________________________________________________________  

 
5. Establishment Year of the Firm/ Agency: ________________________________________ 

6. Total Work Experience in similar Service: Job: _____________________________________ 

7. Current Work /Service detail: _________________________________________________ 

__________________________________________________________________________ 

8. Full Address of the Local / Branch Office: ________________________________________ 

__________________________________________________________________________ 

Landline No. with STD code: __________________________ Mobile No.: ________________ E-

mail ID: _________________________________________________  
 

9. Name & Mobile No. of Authorized Officer: ______________________________________ 
 

10. Name & Mobile no. of Authorized person /Supervisor of Local/ Branch Office: 

___________________________________________________________________________ 

11. Banker of Manpower Service Provider: 
____________________________________________________________________________  
(Attach certified copy of statement of A/c for the last Three years) 
 

9. Telephone Number of Banker: - __________________________________________________ 
 
10. PAN/ GIR No. (Attach attested copy): ______________________________________________ 
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11. GST Registration No. (Attach attested copy): ________________________________________ 
 
12. E.P.F. Registration No. (Attach attested copy): ______________________________________  
 
13. E.S.I. Registration No. (Attach attested copy): _______________________________________ 
 

14. Please submit an undertaking that no case is pending in court of Law against the Proprietor/ 
Firm/Partner or the Company (Firm/company). In addition to the undertaking, the firm shall also 
produce certificate/verification from local police station. Indicate any convictions if any in the past 
against the Company/firm/partner.  

15. Financial Turnover of the tendering Manpower Service Provider for the below mentioned Financial 
Years on similar contract:  
 

Financial Year Amount Remarks (If any) 

2020-21   

2021-22   

2022-23   

 

16. Details of Manpower Services contracts handled in the past during last three years: 

No. Client’s Name with 
address, mobile no. 

& email id 

Govt Agency/ 
Dairy Coop. 

(Yes/No) 

Duration 
(Month & 

Year) 

Contract 
value 

Total 
staff 

engaged 

Contract 
Completed/ 

Ongoing 

Remarks 
(Any 

dispute) 

  
 

      

  
 

      

  
 

      

Note: Use separate sheet if required. 
 

 
 
 
 
 
 
 
Date:          Signature of Authorized Person 
Place:          Name:  

Seal: 
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Section-VI 

DECLARATION REGARDING BLACKLISTING / DEBARRING FOR TAKING PART IN 
TENDER. 

(To be executed &attested by Public Notary / Executive Magistrate on Rs. 50/- non judicial Stamp 
paper by the bidder) 

 

 

I / We ________________________ Manufacture / Partner(s)/ Authorized Distributor /agent of M/S. 
___________________________________________ hereby declare that the firm/company namely 
M/s.__________________________________________________has not been blacklisted or debarred in the 
past by Union / State Government or organization/ Dairy/Cooperative from taking part in 
Government tenders in India.  

Or  

I / We ________________________ Manufacture / Partner(s)/ Authorized Distributor / agent of M/s. 
___________________________________________________________hereby declare that the Firm / 
company namely  

M/s._________________________________________________________was blacklisted or debarred by 
Union / State Government or any Organization Dairy/Cooperative from taking part in Government 
tenders for a period of ____________________ years w.e.f. __________ to _____________. The period is 
over on ________________and now the firm/company is entitled to take part in Government tenders.  

 

In case the above information found false I / we are fully aware that the tender / contract will be 
rejected / cancelled by the Jharkhand State Coop Milk Prod Fed. Ltd, Ranchi and EMD / SD shall 
be forfeited.  

In addition to the above, Jharkhand State Coop Milk Prod Fed. Ltd, Ranchi, will not be responsible 
to pay the bills for any completed / partially completed work.  

Name_____________________  

Address ___________________  

___________________  

Attested:  

(Public Notary / Executive Magistrate) 
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DECLARATION 

 

1. I,……………………………………Son/ Daughter/ Wife of Shri____________________________ am 

the Proprietor/ Director/ Authorised Signatory to sign this declaration and execute this 

tender document.  

2. I have carefully read and understood all the terms and conditions of the tender and undertake 

to abide by them. The information / documents furnished along with the tender application 

are true and authentic to the best of my knowledge and belief. I / we, am / are well aware of 

the fact that furnishing of any false information / fabricated document would lead to rejection 

of my I our tender at any stage besides liabilities towards prosecution under appropriate law. 

 
Date:         Signature of Authorized Person 
Place:         Name:  

Seal : 
 

Note: The tenderer needs to submit the following documents with their tender documents: 

A. Registration of establishment under Shops & Establishment Act,1953. 

B. Tender Fees in the form of DD/NEFT of Rs. 2000/- (non-refundable) in favour of 
“Jharkhand State Cooperative Milk Producers’ Federation Ltd” Payable at Ranchi. 

C. EMD (Interest free) of Rs. 1,80,000/- (Rupees One Lakh Eighty Thousand Only) in the 
form DD/NEFT in favour of “Jharkhand State Cooperative Milk Producers’ Federation 
Ltd” Payable at Ranchi 

D. Performance Certificate for the last 03 years from the clients to whom the manpower 
agency provided services. 

E. Turnover -ITR and certificate duly certified by the CA to be attached 

F. Client list – preferably professional educational institutes/Govt. Offices/Cooperatives 
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SECTION-VII  
 

(In sealed Cover-II super scribed “Financial/Commercial Bid”) 
 

Particulars Semi-Skilled Skilled High Skilled 

Unit No. No. No. 

Monthly Minimum Wages per Person (As 
per applicable minimum wages act) 

   

Variable DA (To be followed as per 
statute) 

 
 

 

EPF (To be followed as per statute)    

ESIC (To be followed as per statute)    

Bonus (To be followed as per statute)    

Wages for Leave    

Sub Total    

Number of Persons Required 70 3 1 

Total Amount (Rs.)- (1)    

Administrative Service Charges (% of 
total monthly wages) 

   

Total Amount (Rs.)- (2)    

GST______%    

Total Amount (Rs.)- (3)    

Yearly Charges for 2 sets of Uniform, 1 
pair of safety shoes & necessary Safety 
Gear 

 
 

 

Grand Total (Rs.) = 1+2+3    

* Bidders are advised to fill only point no. 8 after taking into account all factors of payments s mentioned in 
the tender document including uniform, medical tests of housekeeping staff etc.  

#Bonus to be paid to all the contract manpower along with monthly wages as per Payment of Bonus Act. 

Declaration by Bidder/Tenderer: 
This is to certify that I/We before signing this tender have read and fully understood all the terms and conditions 
contained herein and undertake myself/ourselves to abide by them. 
Note:  

(i) Goods and Service Tax (GST) as per prevalent rules shall be paid by JMF, as applicable 

(ii) There would be no change in % Administrative Service Charges during the contract period.  

 
 
 

(Signature of Bidder with seal)  
Name:   
Address:  
Phone No (O): 
Email Id: 

Date: 
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SECTION VIII- FORM OF BID 

FORM OF BID 

 

(Bidders are requested to upload the FORM OF BID as per the Format given in this Section, filling 
all the blank spaces.) 

                                                                          Date:  

Ref.No _______________________________ 

 

TO: 

The Jharkhand State Coop Milk Producers’ Federation Ltd 

Beside Birsa Munda Central Jail, Hotwar 

Ranchi-834012, Jharkhand 
 

Gentlemen: 

 

Having examined the Conditions of Contract, Technical Specifications and the Drawings 
included in or referred to in the Bidding Documents including Addenda Nos. (Insert Numbers), 
the receipt of which is hereby duly acknowledged, we, the undersigned, offer to supply and 
deliver Goods and Services including installation and commissioning as detailed in the price 
bid, in conformity with technical specifications and drawings (except to the extent of deviation 
statement furnished in our bid) and the Conditions of Contract as mentioned in or referred to 
in the said Bidding Document for the sum as may be ascertained in accordance with the Bid 
Prices and made part of this bid and the said conditions. 
 

Our acceptance to all the conditions of the Bidding Document in this bid form shall persist over 
any other terms and conditions, if any, given in our bid. 
 

We undertake, if our bid is accepted, to commence and complete delivery of all the goods and 
Services including installation and commissioning as specified in the Schedule of Requirements 
of the Bid Document, from the date of receipt of your Purchase Order / Notification of Award / 
Letter of Credit. 
 

If our bid is accepted, we will obtain the bank guarantees as per the conditions of the Contract 
for the due performance of the Contract. 
 

We agree to abide by this bid for the period of 120 days from the date fixed for bid opening as 
per the Instruction to Bidders and it shall remain binding upon us and may be accepted at any 
time before the expiration of that period. 
 

Until a formal contract is prepared and executed, this bid, together with your written acceptance 
thereof and your Purchase Order / notification of award, shall constitute a binding Contract 
between us. 
 

We understand that you are not bound to accept the lowest or any bid you may receive. 

 
Dated this ______________ day of _______________ 20__. 
                                                                                                            __________________ 

                                 Signature 
                           __________________ 
                           (In the Capacity of) 
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Duly Authorized to sign bid for and on behalf of  
 
(Name & Address of Bidder) : ___________________________________________ 
 
___________________________________________________________________ 
 
Name of Witness : ____________________________________________________ 
 
Signature : _________________ Address : ________________________________ 
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SECTION-IX 

DEVIATION STATEMENT  

DEVIATION STATEMENT FORMS TECHNICAL DEVIATION STATEMENT 

FORM PART-A 

(1) The following are the particulars of deviations from the requirements of the 

tender specifications: 

 
    CLAUSE  DEVIATION REMARKS 

(Including justification) 

 

 

 

 

 

 

 
The technical specifications furnished in the bidding document shall prevail over those 

of any other document forming a part of our bid, except only to the extent of deviations 

furnished in this statement. 

 
 
 
 
 
 
 

 
Dated:                    Signature and  seal of the 

                                                                   Manufacturer/Bidder 

NOTE: 

 

 

 

 

 

 

(1) Where there is no deviation, the statement should be returned (uploaded) duly 

signed with an endorsement indication "NO DEVIATIONS" 
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BIDDING TERMS 

DEVIATION STATEMENT FORM PART-B 

(2) The following are the particulars of deviations from the requirements of the 

bidding conditions/terms: 

    CLAUSE DEVIATION REMARKS 

                                       (Including justification) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Dated:          Signature and seal of the 

          Manufacturer/Bidder 

 

NOTE: 

 

(1) Where there is no deviation, the statement should be returned (uploaded) duly 

signed with an endorsement indication "NO DEVIATIONS" 
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SECTION X 
 

FORM OF BANK GUARANTEE FOR PERFORMANCE SECURITY  
 

[On the Non-judicial stamp paper minimum Rs.100/ or as per the Stamp Act of Local State 
Government] 
   
Bank Guarantee No.                Date: 
     
This deed of performance guarantee made this _________ day of 20__   (Two thousand       ) by 
(Name and address of the Bank) (herein referred to as the Bank) which expression shall unless 
repugnant to the context and meaning thereof includes its legal representatives, successors 
and assignees and the Jharkhand State Cooperative Milk Producers’ Federation Ltd 
(hereinafter referred to as the JMF) which expression shall unless repugnant to the context 
and meaning thereof include its legal representative, successors and assignees. 
     
Whereas, JMF / its clients has awarded a Contract and Purchase order bearing No _______ 
dated     _______     on     M/s.     _______________ (name and address of the party) (hereinafter 
referred to as the `Supplier/ Contractor’) for the construction/ supply/ supply and erection 
and commissioning of    _____________________.  
 
And whereas, the Supplier/ Contractor has agreed to submit a performance guarantee in the 
form of a Bank Guarantee to the JMF in terms and conditions of the Bidding Document and 
the Contract which will be kept valid upto ____ calendar months from the date of Bank 
Guarantee (the period should be till end of warranty/ defect liability period). And whereas, the 
Bank and its duly constituted agent and officer has already read and understood the contract 
made between the JMF and the Supplier/ Contractor. 
     
 In consideration of the JMF having agreed to award the contract/   purchase  order  on  the   
Supplier/ Contractor,   we ___________ (name of the Bank), do hereby guarantee, undertake, 
promise and agree to with the JMF, its  legal representatives,  successors and assignees that 
the  within named (name of the Supplier/ Contractor) their legal representatives and assignees 
will faithfully perform and fulfill everything  within the Bidding Document and the 
Contract/Purchase order on their part to be performed or fulfilled at the time (time being the 
essence of the contract)and in the manner therein provided, do all obligations thereunder and 
we further undertake and guarantee to  make payment to the JMF of  Rs.______________(Rupees 
_____________________________ only) being the guaranteed amount, without any demur in case 
the Supplier/ Contractor, their legal     representatives and assignees do not faithfully perform 
and fulfil  everything  within  the Bidding  Document  and  the Contract/ Purchase order on 
their part to be performed  or fulfilled, at the time and in the manner therein provided and do 
not wilfully and promptly do all obligations thereunder. 
                   
In case, the Supplier/ Contractor fails to perform or fulfil the Contract/ Purchase Order as per 
the terms and conditions agreed upon, the JMF is entitled to demand an amount equal to Rs. 
--------- from the Supplier/ Contractor and the demand made by the JMF by itself will be 
conclusive evidence and proof that the Supplier/ Contractor has failed to perform or fulfil his 
obligations and neither the Supplier/ Contractor nor the Bank will be entitled to raise any 
dispute regarding the reasons for the failure of performance or fulfilment, on any ground. 
     
We, (name of the Bank), do hereby undertake to pay amount equal to Rs. -------         , being 
the amount due and payable under this guarantee without any demur, merely on a demand 
from the JMF which has to be served on us before the expiry date of Bank Guarantee i.e. 
__________ stating that the amount claimed is due by way of non-performance of the contractual 
obligations as aforesaid by the Supplier/ Contractor or by reason of the Supplier/ Contractor's  
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failure  to  perform  the  said  contractual commitments/ Purchase Order, any such demand 
made on the Bank shall be conclusive as regards the amount due and payable by the Bank 
under this guarantee. However, our liability under this guarantee shall be restricted to an 
amount not exceeding Rs. ---------- (Rupees _________ only) being the full amount guaranteed. 
   
We, (name of the Bank), further, agree that the performance guarantee herein contained shall 
remain in full force and effect for a period of_____ calendar months from the date of Bank 
guarantee (the period should be till end of warranty/ defect liability period) and till the JMF 
certifies that the terms and conditions of the said contract/ purchase order have been fully 
and properly carried out by the said Supplier/ Contractor and accordingly discharge the 
guarantee, unless a demand or claim under this guarantee is made on us in writing by the 
JMF on or before _________ , we  shall be discharged from all liabilities  under  this performance 
guarantee thereafter. 
     
We, (name of the Bank), further agree with the JMF that the JMF shall have the fullest liberty 
without our consent and without affecting in any manner our obligations hereunder to vary 
any of the terms and conditions of the said Bidding Document and the Contract/Purchase 
order or to extend the time of performance by the said Supplier/ Contractor from time to time 
or postpone for any time or from time to time and any of the power exercisable by the JMF 
against the Supplier/ Contractor  and to forebear or enforce any of the terms and conditions 
relating to the said Bidding Document and the Contract/Purchase Order and we shall not be 
relieved from     our liability by reason of any such variation, or extension being granted to the 
said Supplier/ Contractor, or for any forbearance, act or omission  on the part of the JMF to 
the said Supplier/ Contractor by any such matter or thing whatsoever which under  
the law relating to sureties would but for this provision have effect of so relieving us. 
 
This guarantee shall be in addition to and without prejudice to any other securities or remedies 
which the JMF may have or hereafter possess in respect of the works executed or intended to 
be executed/ goods supplied or intended to be supplied and the JMF shall be under no 
obligation to marshal in favour of the Bank any such securities or funds or asset that the JMF 
may be entitled to receiving or have a claim upon and the JMF at its absolute discretion may 
vary, exchange, renew, modify or refuse to complete to enforce or assign any security or 
instrument. 
     
The Bank agrees that the amount hereby guaranteed shall be due and payable to the JMF on 
serving us with a notice before expiry of bank guarantee, requiring the payment of the amount 
and such notice shall be deemed to have been served on the Bank either by actual delivery 
thereof to the Bank or by despatch thereof to the Bank by Registered Post at the address of the 
Bank. 
     
In order to give full effect to the provisions of this guarantee the Bank hereby waives all rights 
inconsistent with the above provisions and which the Bank might otherwise as a guarantor be 
entitled to claim and enforce. 
     
 We, _____________, undertake to renew the Bank Guarantee provided the request for renewal 
is made by the Supplier/ Contractor before the expiry of Bank Guarantee. 
     
We, _________________________, lastly undertake not to revoke this     guarantee during its 
currency except with the previous consent of the JMF in writing and the guarantee shall be a 
continuous and irrevocable guarantee upto a sum of Rs.________ (Rupees 
__________________________ only)  
     
Notwithstanding anything stated herein before: (i) our liability under this guarantee is 
restricted to Rs. _______ (ii) the guarantee shall remain in force till ____20 ___ and (iii) The Bank 
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is liable to pay the guarantee amount or any part thereof under this bank guarantee only if the 
JMF serves upon the Bank a written claim or demand on or before _____________. 
     

                  __________________________ 
                                                                                    (SIGNATURE) 
Place:                                                                          SEAL 
Date:                                   CODE NO. 
     
 
 
 
 
 
 NOTE:   
 

1  SUPPLIER/ CONTRACTORS SHOULD ENSURE THAT SEAL AND CODE NO. OF THE 
SIGNATORY IS PUT BY THE BANKERS, BEFORE SUBMISSION OF THE BANK 
GUARANTEES. 

  
2  THE VALUE OF STAMP DUTY SHOULD BE   AS PER LATEST STAMP ACT OF LOCAL 

STATE GOVERNMENT FROM WHERE THE BANK GUARANTEE ISSUED.  
 

3.  Bank should confirm the bank guarantee through “Structured Financial 
Messaging System (SFMS)”, Bank account details of beneficiary are as follows: 

 

Beneficiary Name The Jharkhand State Cooperative Milk Producers’ 
Federation Ltd 

Bank Account No. 029205005542 

IFSC code ICIC0000292 

Beneficiary Bank Name  ICICI Bank Ltd. 

Beneficiary Bank Address Lalpur, Ranchi 

 
       Bank charges, if any, on this account will be borne by the beneficiary 
 
      If the issuing bank is not having the SFMS facility, the bank guarantee needs to be 

confirmed by its controlling office i.e. Administrative / Regional / Zonal Office 
to the following address 

 

Beneficiary Name  The Jharkhand State Cooperative Milk Producers’ 
Federation Ltd  

Beneficiary Address Farmers Training Centre, HEC, Sec-II, Dhurwa, Ranchi-
834004, Jharkhand 

 
Kindly note that necessary action on the Bank Guarantee will be taken by JMF only 
upon receipt of confirmation in either one of the modes as prescribed above. 
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