
 

 

 
 

  

JMF: Admin & HR: 2025-26/350            23-Jan-2026 
  

JOB DESCRIPTION 
 

JOB INFORMATION 
 

Job Title 
OSD (Finance & Accounts) initially for a period of one year 
which can be renewed on mutually agreed terms 

 
MAIN PURPOSE 
 

Responsible for undertaking activities such as book-keeping, assisting team for billing & 

payments, budget monitoring, compliance, documentation. 

 
RESPONSIBILITIES 
 

 Assist in maintaining books of accounts including vouchers, journals, ledgers, and 

subsidiary records. 

 Support processing of vendor bills, employee claims (TA/DA, reimbursements), and other 

payments. 

 Assist in monitoring budget utilization and identifying shortfall/excess. 

 Assist in compliance with statutory requirements such as GST, TDS, PF, ESI, etc. 

 Support preparation of returns, statements and schedules under applicable laws. 

 Perform any other duties assigned by senior officers related to accounts and finance. 

 
JOB SPECIFICATIONS 
 

Skills/ Attributes 

 Basic knowledge of accounting standards and financial procedures. 

 Familiarity with ERP/accounting software, Ms Office 

 Attention to detail and accuracy 

 Ability to work under supervision and meet deadlines 

Education  
Bachelor’s degree in Commerce (B. Com) / Accounting / Finance. Knowledge 
of basic accounting principles (preferred) 

Experience 5-7 years of experience in accounts, finance, or audit-related work 

Compensation Negotiable 

Age Maximum 55 years on the date of advertisement 

Location Ranchi 

 

Candidates having relevant qualifications/ experience may apply as per the prescribed format 

while super scribing on the envelope “Post applied for…………………………………” so as to 

reach us on or before 11.02.2026 giving complete details as per the Application format, 

resume, educational certificates, experience & present CTC (with break-up), color passport-

size photograph and address proof by post or courier on “Jharkhand State Cooperative Milk 

Producers’ Federation Ltd., Farmers Training Centre Campus, Sector -2, HEC, Dhurwa, 

Ranchi, Jharkhand- 834004”. The application received after last date shall be summarily 

rejected.  

For the above position, candidates would be selected in higher/ lower grade and position 

commensurate with qualification/ experience and performance in the interview. Candidates 

may view Post details online at www.jmf.coop (Get In Touch>Careers) and apply through e-

mail on hrd@jmf.coop by mentioning “Post applied for…………………………………” in the 

subject line, followed by hard copy. The application without super scribing “Post Applied 

for…………” shall not be entertained.  

The management reserves all the right to cancel one or all post advertised without assigning 

any reason thereof. 

 
 

 

         Managing Director 

 

The Jharkhand State Co-operative Milk Producers Federation Ltd. 

Near Farmers Training Centre Campus, Sec-II, H.E.C., 

Dhurwa, Ranchi -834004, website: http://www.jmf.coop 
 

 


